
MOBILE DEVICES
CHECKOUT PROCEDURES

2023-2024



SIGN-IN TO THE PARENT PORTAL
Click on the Green Banner



The process is all online. No paper forms!



Begin with Step 1: Insure It 

Step 
2 is  

next!!



STEP 2: Enter Student ID# 
and Click on LOOKUP

Verify Information &
Click on View Policy



Submit all required
information

ep 6

Read the agreement



Once all steps are complete, 
student visits the media center to pick up device. 
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